SKILLS

LOMOSBOG e Data Entry e Email Management

e Transcription e Virtual Assistant

. Internet o Calendar
Research Management
WORK EXPERIENCE

Biller in Rural Waterworks & Sanitary
Association.

Adding data for the new members in
the association such as names,
addresses, and the amount to be paid.

Updating the status of the members if
they pay right on time or need to be
disconnected.

TRAININGS

Freelancing
General Virtual Assistant

Four years of training in the Treasury
and Billing section.

EDUCATIONAL BACKGROUND

Montevista National High School - Main
Campus ( Third Honorable Mention )

Freelancing Course in FVA Academy



